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To:

Chair, PFA Foundation Inc. Scholarship and Endowment Committee 




PFA Foundation Inc. Board of Trustees

From:

Dr. Melodie Mayberry-Stewart, Benefactor and PFA Foundation Inc. Trustee

Re:
Endowing a Scholarship Fund in Honor of Mr. Robert Booker for Social Studies Excellence

Date:

August 30, 2004

:cc

Mr. Robert Booker, Named Scholarship Honoree

Ms. Cynthia Poole-Gibson, PFA Principal

Ms. Juanita Farmer, CPA, Treasurer

Request and Authorization. This memo serves to reflect my intent and to authorize the Treasurer to set up an endowment for a Restricted Scholarship Fund to reach a total balance of Fifty Thousand Dollars ($50,000) by 2010.   The Restricted Scholarship Fund will be used solely for the purpose of providing financial support to worthy students who excel in the area of Social Studies.

It is desired that the fun will be initially announced at the 2004 Homecoming Alumni weekend at Pine Forge Academy.  The first awards will be given at the start of the 2005 Academic year.   

Name and Purpose of the Endowed Scholarship Fund.  The endowed fund will be called “The Robert Booker Social and Community Leadership Excellence Scholarship Fund”.  The Fund is being established to recognize the many years of service of Mr. Booker as the consummate teacher, mentor, historian and social servant.  He has developed and coached hundreds of leaders who have gone onto make their contributions in the society.  

The scholarship is intended to recognize and reward academic achievement of female and male students who excel in Social Studies and exhibit clear leadership skills to become advocates of change in their communities and the global citizenry.  The scholarship is intended to foster:

· Christian-centered Education

· Community Advocacy and Social Involvement 

· Students to pursue study and careers in the Social Studies and History

· Recognition of outstanding students who excel in the study of Social Studies and History

The Annual Scholarship Award.  Each year a One Thousand Dollar ($1,000) scholarship will be given to one female and one male.  This totals an annual allocation of Two Thousand Dollars ($2,000) In Honor of Mr. Robert Booker.   The student will also receive a Certificate of Academic Excellence in Social and Community Students plague to memorialize this significant recognition.  Students can receive the scholarship more than once.  For example, a junior could repeat as a senior if all criteria were met and the faculty recommended the students to the PFA Foundation Inc. committee.   

Minimum Eligibility Criteria for Selection.  Nominees must fulfill and document the following mandatory requirements to receive consideration for receiving the scholarship:

· Matriculates as a full-time student at Pine Forge Academy, who will be entering either the 11th (Junior) or the 12th  (Senior) Grades the following year;

· Participates as a full-time student at Pine Forge Academy for the academic year in which he/she is nominated to the PFA Foundation Inc.;

· Consistently supports and upholds the Christian principles expected of students at Pine Forge Academy;

· Consistenly respected a positive influence on the campus by faculty, staff, peers and the community at large;

· Demonstrates exceptional interest and promise in the study of Social Studies or History while in attendance at Pine Forge Academy;

· Maintains a 3.65 grade point average (GPA) or higher in the areas of Social Studies or History while in attendance at Pine Forge Academy;

· Maintains an overall grade point average (GPA) of 3.0 or higher;

· Shows a strong interest in, or serves as an advocate for social and community change and issues; and

· Consistently practices positive Christian-centered leadership traits, which positively improves the student campus environment and the larger community.

If, in the opinion of the PFA Foundation Inc. Endowment and Scholarship Committee Chair, no student (s) meets the minimum eligibility and selection criteria for a particular academic year, no scholarship (s) will be awarded for that academic year.  

Nomination Deadline.  Recommendations for the PFA Foundation Inc. consideration should be submitted no later than the last day of the first semester each academic year.  Late submissions will not be accepted.  The nomination form, which will be created and maintained by the PFA Foundation Inc. office must be used.  Appropriate supporting documentation may be attached to the nomination form.  The PFA Administration is responsible for securing the forms and submitting the recommendations on time.  All recommendations should be sealed and are not to be discussed until the PFA Foundation Inc. office has given final notification.   

The Selection Process.  Potential scholarship recipients will be recommended to the PFA Foundation Inc. Board’s Endowment and Scholarship Committee at the beginning of the Second Semester of each current academic school year.  These recommendations should be based on a thorough review and assessment by the faculty awards committee, or the current committee responsible for making such determinations and developing candidates for receiving the scholarships.  The School’s Principal should forward these recommendations directly to the Office of the PFA Foundation Inc.  The recommendations will be logged and forwarded to the Chair of the Endowment and Scholarship Committee.   The Committee will make the final selection, in collaboration with Mr. Booker’s review and approval and the benefactor, Dr. Melodie Mayberry-Stewart. 

Notification of the Scholarship Award.  Written notification of selected student(s) to receive “The Robert Booker Social and Community Excellence Leadership Scholarship” award will be forwarded to the Principal of the Pine Forge Academy on or before January 15th.   However, no public or private announcements shall be made without the express and written consent of the PFA Foundation Inc. Endowment and Scholarship Committee Chair. 

Timing and Presentation of the Scholarship Award and Commemorative Plague.  The designated PFA Foundation Inc. Officer will award the named scholarships during the annual Pine Forge Academy Commencement Ceremony.  Scholarship certificates will be awarded.  Awards of One Thousand Dollars ($1,000) each will be granted to one female and one male who have met the minimum eligibility and selection criteria.  The recipient’s awards must only be used for tuition, room or board for the current or following academic year.  

Mr. Booker, when available, will assist and present the “ Robert Booker Excellence in Social and Community Leadership Excellence” individual student certificate and perpetual commemorative plaque.  A decorative perpetual plaque, provided by Dr. Melodie Mayberry-Stewart, will be engraved and presented to Pine Forge Academy for prominently displaying in the Pine Forge Academy Administration or other building location of their choosing.  Each year, as the scholarships have been awarded, the recipients’ names will be added to the perpetual plaque.    

The Honoree (Mr. Robert Booker) desires for the recipients to receive the monetary benefits of the scholarship at the beginning of the fourth (4th) quarter or second semester.  The public acknowledgement will not occur until the annual Commencement Ceremony or other designated time as approved by the PFA Foundation Inc Endowment and Scholarship Committee Chair.   

Endowing the Scholarship Fund.  The benefactor welcomes others to contribute to the Fund to grow it to the Fifty Thousand Dollars ($50,000) fund balance goal.  Once the goal has been met, the PFA Foundation Inc. can only use the interest annually.  Once the $50,000 goal has been achieved, the principal can never be allocated and must remain in a fixed income instrument.  Thus, the principle cannot be used to fund the named scholarships.  This assumes the fund balance in invested in a fixed income instrument that yields at least a 4% interest income annually.  The Scholarship Fund will be administered and managed by the PFA Foundation Inc. board-approved designated officer or investment firm.  

Publication of the Scholarship Fund.  The benefactor and named honoree expect the Robert Booker Social and Community Leadership Excellence Scholarship Fund will be listed, published and included in all appropriate fundraising and marketing materials to enable inclusion in annual gift giving campaigns.  The Fund will be posted on the PFA Foundation Inc. website to solicit additional contributions by interested and supporting donors. Matching.  It will be promoted throughout the year and at the Alumni Weekends to encourage others who support the intent and purpose of the scholarship fund.  

Modification of the Scholarship Award.  The benefactor, in conjunction with Mr. Robert Booker, reserves the right to withdraw or modify the provisions of the Robert Booker Social and Community Leadership Excellence Scholarship at any time in order to preserve its intent and purpose.  

Notification of the Scholarship Award Modifications.  Written notification will be forwarded to the Principal of Pine Forge Academy on or before September 30th of the academic year if deemed in the best interest of preserving the integrity of the fund. 

Statement of Interest.  Dr. Melodie Mayberry-Stewart and Mr. Robert Booker declare that neither Pine Forge Academy, the scholarship recipients nor the parents or guardians are under any obligations to them.  Further, Dr. Melodie Mayberry-Stewart and Mr. Robert Booker will not benefit, directly or indirectly, nor receive any goods or services as a result of this award (s).

These conditions reflect the wishes and intent of the benefactor.  Also, Mr. Booker was consulting to ensure it reflected his desires.  I am requesting immediate approval by the Board of Trustees to establish this fund as soon as possible so it may be announced at the 2004 Alumni Weekend.
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